Zimbra

e Email
e Calendar

e Webinterface: http://mail.math.uzh.ch
e IMAPS, POPS: mail.math.uzh.ch
e SMTP: mail.math.uzh.ch, Port: 2525

View

e Since Zimbra 8 the default 'reading pane' are shown in 3 columns: Folder | Mail Subjects |
Single Mail
o Change to 2 Column: Upper right corner > View > Reading Pane At The Bottom

o - Dl g M e [ St et f gt b

Calendar

For Zimbra user, if person 'b' needs access to person 'a' calendar:

1. person 'a' has to share the calendar to person 'b'
2. person 'b' needs to join to the calender of person 'a'

Sharing a calendar to another person
(Zimbra user)

e Log in to the Webinterface with the 'Advanced version' (AJAX), choose tab 'Calendar’.
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e Move mouse to the left side of the window over the name of the calendar which will be
shared and click the right mouse button. Select Share Calendar :
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e Specify all the details like 'email address of the persons who have access', 'read only',
'‘private' and so on:

Share Properties

MName: Cakendar
Type: Cakendar Folder
Share with: 5y Internal users or groups
() Externalguests (view anly)
C} Public (view only, no password required)

Email: | tomai@ math.uzh.ch;

— Role

(") None MNone

(=) Viewer View

D Manager View, Edit, Add, Remove, Accept, Decline

{:} Admin  View, Edit, Add, Bemove, Accept, Decline, Administer

|:| Allow user(s) to see my private appointments.

— Message
| Sznd standard message ~

Mote: The standard message displays your name, the name of the
shared tem, permissions you have granted o the recipients, and
login information, if necessary.

~URL
Toalow others to access this tem, direct them to this URL:
hitp://mail. math.uzh.c h/home/crose/Cakendar

| Cancel
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e The person will receive an email with a link to the calendar. Especially the name of the
calendar. Please be aware that the default calendar will always be called Calendar
(unless you rename it), regardless of whether you use a localized envrionment (for
example German which results in '‘Kalender")

Joining a calendar of another person

e Log in to the web interface with the 'Advanced version' (AJAX), choose tab 'Calendar'.
e Move mouse to the left side of the window over 'Calendars’, click the right mouse button.
Select Link to shared Calendar .
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e Specify details
o Email: mandatory
o Path: mandatory
o Name: title for the calendar

Link to Shared Calendar

To link to an item that has been shared with you, enter the cwner's email
address and the location of the folder in their mailbox (e.9. Work/Progcts):

Email: | tomai@math.uzh.ch

Path: | Cakendar]

Properties of your new link:

MName: | Toma's Cakendar

Caolar:
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Sharing calendar to an external person
(password protected)

e Log in to the web interface with the 'Advanced version' (AJAX), choose tab 'Calendar'.
e Move mouse to the left side of the window over the name of the calendar which will be
shared and click the right mouse button. Select Share Calendar :
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e Provide the 'email address' of the person.
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Share Properties

—

Mame: Calendar

Type: Calendar

Share with: Internal users or groups
# External guests (view only)

Public (view only, no password required)

Email: |\ ser@gmail.com|

|| Allow user(s) to see my private appointments. -
Mezsage

Send standard message

| T |

Mote: The standard message displays your name, the name of the
shared item, permissions granted to the recipients, and sign in
information, if necessary.

URL |__
To allow others to access this item, direct them to this URL:

ICS: hittp/mail.math.uzh.ch/h.. rose@math.uzh.ch/'CalgEndar
View: hitp:/mail.math.uzh.ch/h.. rese@math.uzh.ch/CaEndar.html
Outlook: webcals:/mail. math.uzh.c. rose@math.uzh.cCalendar

b OK Cancel

e The person will receive an email with two links.
o First link: to set a display name and a password.
o Second link: to access the calendar

Sync mobile phone with Zimbra Calendar

e In the Open Network Edition (which we use), Zimbra does not offer an App for mobile
devices for free.

e Zimbra supports the ''CalDav' protocol.

e Zimbra offers an own App 'ZCal' (3 CHF) (supports only Zimbra).

Android

e To use the !CalDav protocol, you have to use a !CalDav sync client like:

o davx Google Play (6 CHF) or F-Droid. This is a third party app that supports many
other servers like gmail, owncloud, yahoo, kolab, ...
e After installation and configuration, you will find your dates in the general calendar app.
e Syncs in both ways.
e Installation:
o Install ''davx5' from the Market and open it.
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Add the Zimbra account.

Enter the server name: mail.math.uzh.ch

Enter your user name (email address) and then your password.
Select which calendars to sync by ticking its box and press Next.

o

o

o

o

Apple iO0S

e Apple supports ''CalDav'-protocoll natively.
e Configuration:
o You are connecting to your Zimbra account via a special URL over which Zimbra
allows connection to your calendar
o Settings application and choose Mail, Contacts, Calendar:
o Then select Add Account...: press Other: Choose Add !CalDav Account:
Enter your Zimbra server hostname: mail.math.uzh.ch
provide your username and password.
On the account page, open Advanced Settings: Enable SSL and check port,
make sure Account URL resembles:

o

o

o

o

https://mail.math.uzh.ch/dav/your@email.address/Calendar or

https://mail.math.uzh.ch/principals/users/your@email.address

Tasks

e Go to Tasks in the Webmail (mail.math.uzh.ch)

&) zimbra

[ET Contacts Calendar Tasks Preferences

| [ New Task v || Edit Delete | i~ | F~ | | S~

¥ Task Lists |:|| Sorted by Date

#] Tasks
7 Trash -

Searches

Tags

e Right click Tasks and select new Task List
e Right click your new Task List and select Properties
e Click on Add Share and copy the URL into the Clipboard
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-URL

To allow others to access this item, direct them to this URL:
http://mail.math.uzh.ch/h...ci@math.uzh.ch/Tasks/Test

oK | Cancel

Add Task to Thunderbird

e Open Thunderbird and go to the Calendar section
e Add a new Calendar click on the Network

& Create New Calendar *

Create a new calendar
Locate your calendar

Your calendar can be skored on your computer or be stored on a server in
order to access it remotely or share it with your friends or co-workers.

) On My Computer

(*) On the Network

Cancel | | Mext

e Select CalDAV Calendar
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® Create New Calendar :

Create a new calendar
Locate your calendar

Provide info about what is needed to access your remote calendar
Format:  jcalendar (ICS)

(») calDAV
() sun Java System Calendar Server (WCAP)

) Google Calendar

Location: | <URLinyourclipboards|

| OFfline Support

T Please enter a valid location.

Cancel | | Back Mexk

e Name the Calendar and click Finish

(Spam) Filter

e Mail filter can be configured under Preferences > Filters .
e These filters are always active. Even if you are not logged in.
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